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How to: Save Searches

This information can also be found in the Frequently Asked Questions (FAQ) section of the Help Menu.

What does the Save Search facility do? 

Saving searches is one of the benefits of registration. It enables registered users to leave a set of search results and return to them at a later date.

How is Save Searches used? 

Users of the archive search will find that in the centre of the Search Results screen (before scrolling down to view more results) is a blue button marked ‘Save This Search’.

This takes users to a screen entitled ‘Save Your Search’ on which is displayed the specifications of the search (for example the keywords, the dates, page or issue numbers) and the opportunity to name the search.

We suggest that the search is named as something that you will easily recognise in the future.

Click the blue button on the bottom right hand side of the screen labelled ‘Save Search’.

Continue to look through the results or leave the site.

The next time that you log in to the website and go to the ‘Advanced Search’ screen you will see that the ‘Saved Searches’ drop down in the middle of the screen includes your saved search.

Just select the saved search you require, click on the 'Go' button then in the bottom right of the screen click 'Search'.

How many searches can be saved? 

Up to 10 searches may be saved at any one time.

If a user tries to save an eleventh search then an option will be provided to delete the first search. 
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