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How to: Configure My Notices

T
his information can also be found in the Frequently Asked Questions (FAQ) section of the Help Menu.

What are the advantages of configuring My Notices? 

My Notices is a facility for registered users of the website to create a profile containing exclusively the types of notices in which they are interested. The default view of the site becomes only the notice types that that you wish to see from up to the ten most recent issues.

This free of charge resource enables registered users to get relevant up to date information with the minimum effort. 

Searches can be made on these notices types only. This eliminates any results from outside the notice type that you wish to see. 

If you wish to receive bespoke feeds of information in XML, Microsoft Excel, PDF or other formats then please see Services for Government and Business.

How many issues are available within My Notices?

Users can set the number of issues (up to ten) they wish to see. 

The issues include both main Gazettes and supplements. Typically ten issues o the London Gazette will cover two Ministry of Defence Supplements, two Company Law Supplements an occasional supplement and five issues of the London Gazette. 

Ten issues of the Edinburgh Gazette will include two and a half weeks worth of the Edinburgh Gazette and Company Law Supplement (five issues of each).

Issues of the Belfast Gazette typically include five weeks of the Belfast Gazette and Company Law Supplement (five issues of each).

How do I login?

Halfway down the Home Page are two boxes labeled Registered Users.

In the Username box type the email address with which you registered.

In the Password box type your password.

If you have forgotten either then pressing the “forgotten your password” link will action a replacement/reminder to be sent to you.

How do I configure My Notices?

Click on the My Notices menu item on the left hand side of the Home Page. This will take you to the screen entitled Configure My Notices.

The instructions on the page include two steps. 

How do I complete Step 1?

The first step enables you to choose how many issues you wish to review each time you log in. Bear in mind that whichever number of issues you choose you will always receive the option to see just the most recent issue instead. Note however that this might be a main Gazette or a Supplement.

How do I complete Step 2?

The list that appears on the page is the category headings in the Gazette and they are displayed in the order in which they appear. It has several levels of notice, for example users could choose to see all State notices by clicking in the box next to the word State, alternatively clicking on the plus sign next to State will display the subcategories of State notices which will enable users to select more detailed notice types. Corporate Insolvency notices in particular have a third level of detail to which the same principle applies.

The function will display as many categories of notice type as users wish but notices are published on the dates required by advertisers so not all notice types appear in each issue. 

Next click Finish (at the bottom of the list).

Can you please explain the My Notices page?

‘View all My Notices in the most recent Gazette’ links to a single list of all the notices of the types selected in users’ profiles.

‘View all My Notices in the last X Gazette’ (where X is a number between two and ten) links to a single list of all the notices of the types selected in users’ profiles.

The same data is also presented below in tabular fashion to enable users to choose exactly the notice types that they would like to view.

When viewing the results users can filter using the drop down list to those from a single issue or by keyword within them.

Filtering on section 247 or s 247 is useful for example for those who wish to see only notices pursuant to section 247 within the Town & Country Planning Act notice type.

If the PDF is opened users can navigate directly to the other pages of the issue.

Can I change the My Notices configuration?

Users on the My Notices Page can change their preferences by scrolling to the bottom of the page and clicking the ‘Configure My Notices’ button.
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